
INTERIM USE PERMIT
APPLICATIO N GUI DE

Chis ago County Depar t m ent of Envir onme ntal Ser vices

31 3 No. Main St.  #240  
Center  City, MN

5501 2

Co nt act t h e   L a n d   S e r v i c e s   C o o r d i n a t o r   a t   651 - 21 3- 8 370

Dear  Inter im U se P er mit  Ap p lic ant,

P lease f ind  att ach ed an ex cerp t f ro m th e Ch isago  Cou nty Zo ning  O rdinance go vern ing  Inter i m U se P ermit s  
( IUP s) with in th e Cou nty.   Th e catego ry o f “Inte ri m U se P ermit ” co ve rs se ve r al sp ecif ic typ es of  land s u ses,  
mo st co mmo n ly,  ho me  o ccup atio ns, do g k enne ls,  and  min eral ex tr act io n.  By def init io n,  an  IUP  is a te mp o rary 
land use wh ich  will ter min ate  at some f utu re time,  mo st o f ten triggered b y an e vent ( i. e.  sale o f  th e p rop erty) , 
b ut ter min at io n may  also  b e  triggered b y a sp ecif ic date,  o r a ch ange i n Zo ning  regu latio ns.    An  IUP  is a land 
use  co nsidered to  b e b asically  co mp atib le  with  th e Zo ning  distr ict  with in  wh ich  it  is  lo c ated, b ut  requiring  
sp ecif ic p erfo r manc e
co nditio ns  to b e  attach ed to  it.   Such  co nditio ns are me ant to  lessen p o tential land use co nf licts,  and to  ensure 
th e p rop erty re mains co mp atib le  with  th e surro unding  co mmun ity.    T yp ical co nditio ns o n th ese p er mits  wo u ld 
regu late days  and ho urs of op eration,  exp ected traf f ic ,  screening,  and/o r o th er p otentia l imp acts to  th e 
neighb orhood  and p erh ap s  stip ulate f in an cia l surety guar anteeing  rec lamat io n o r resto ratio n o f  the p rop erty 
wh en th e use ter min ates.

T he  IUP  catego ry is f air ly  nar ro w,  co ver in g  o n ly  a f e w sp ecif ic  land uses.   Because o f th e var ying  nature  of  th e 
uses with in th is c atego ry,  th e uses are b rok en do wn into  th ree  typ es of  IUP :   Ho me  O ccup atio n,  Mino r 
Co mme rc ial U se and Majo r Co mmerc ial U se.   T he  fo llo wing  is  a s li ding  f ee scale  wh ich  dep ends up o n the  
catego ry o f the ap p lic at io n:

  Ho me O ccup atio n……………. . 500 .00
  Mino r Co mmerc ial………… …. . 52 5. 00
  Majo r Co mmerc ial………… . . .. 1,02 5. 00

T he f ee is a o ne -time-o n ly p ub lic h ear ing  f ee,  wh ich  is co llected f ro m e ach  ap p lic ant to  of f set the co st of 
ho lding  a p ub lic h ear ing  o n th e ap p licant’ s req uest.     Th ere are no further f ees, b ut th e  IUP op erato r is 
req uired to no tif y th e Co unty annually th at h e is co ntinuing  to  op erate th e  IUP  as p er mitted.

So me uses  are  mo re co mp lic ated th an o th ers,  and require o ver lap p ing  state o r  federal j urisdict io nal re vie w 
b y other agenc ies such  as  th e Dep art ment o f N atural Reso urces,  th e Dep art ment o f T ransp o rtatio n, the 
N atio nal P ark Ser vice,  Federal A viatio n Ad min istr atio n and so o n.   We  wi ll no tif y th e re le va nt agenc ies  as 
neces s ary,  and ad vise you of  any add it io nal co ntacts yo u  must  mak e.

To  acco mp any yo ur ap p lic at io n,  we  req uire th at you sub mit detailed sup p orting  info r mat io n.   P lease use th e 
attach ed o rdinance  excerp t as  a ch eck list.   If  yo urs is a s imp le  ap p lic at io n,  many o f  th e ite ms o n th e ch eck list 
wi ll no t ap p ly t o you ,  so  simp ly  write  “no t ap p lic ab le” if  th at is th e case.    Ho we ver,  it  may h ap p en th at  oth er 
issues  will b e  identif ied th at  will req uire a re sp o nse f ro m yo u.

Essent ially,  yo ur ap p lic at io n shou ld inc lude  a detaile d nar r ative descr ip tio n of you r inte nded op eratio n,  in 
add itio n to a det ailed s ite  p lan.    T he narr at ive sho uld inc lude  such  th ings as d ays  and hou rs o f op eratio n, 
exp ected traf f ic f lo w, p ro vis io n fo r p ark ing,  numb er o f  emp lo yees,  amo unt and typ e of  waste  yo u wi ll gener ate, 
a p lan fo r  waste  d isp o sal, p roj ected imp act to  neighbo rhoo d,  mach ine ry u sed,  if  any,  a mo unt o f  no ise 



generated b y you r b usiness,  and any imp act - mitig at ing  ef fo rts you  intend to  imp le ment.   P lease  also  inc lude  
an y o th er re le vant inf o r mat io n  not  ask ed for in th e  ch eck list th at  may  app ly to  you r b usiness.     P lease co ntact 
o ur off ice if  you  need additio nal ass ist ance.



Section 8.05 Interi m U se Permits

8. 05 Interi m U se P er mits ( IUP )    An Inte ri m U se P er mit  is req uired fo r all inte ri m u ses  listed  in th is 

O rdin ance. A. P ro cedure

A req uest fo r an Inter im U se P ermit ( IU P ) , as p ro vided  with in th is O rdin anc e,  shall b e f iled  with  th e Zo ning 
Ad min istr ato r o n an o ff icial ap p lic atio n fo r m.  T he app lic at io n shall also  b e acco mp anied b y ten (10)  cop ies o f  
detailed wr itten  and gr ap h ic  mate r ials f u lly ex p lain ing  th e p ropo sed use. Th e Zo ning  Ad min ist r ato r shall refer  all 
co mp lete ap p lic atio ns alo ng  with  all re lated info rmat io n,  to  the P lann ing  Co mmiss io n fo r co nsideratio n.  Th e 
submitt als  may inc lude  th e fo llo wing:

1.  Site p lan dr awn  at sc ale  sho wing  p arce l and b uilding  dimens io ns.
2 .  Lo catio n of  all b uildings  and th eir sq uare foo tage.
3 .  Curb  cuts,  drive ways,  ac cess ro ads, p ark ing  sp aces  and o ff -street lo ad ing  are as.
4.  Existing  top og rap h y.
5.  Finish ed grading  and dr ain age p lan.
6.  T yp e of b u siness o r activit y  and p ropo sed numb er o f e mp lo yees.
7 . P ropo sed f loo r p lan o f  any b uilding  and use indic ated.
8.  San itary se wer  and  wat er p lan  with  esti mated use p er day.
9.  So il typ e and so il li mit atio ns fo r th e intended use. If  se vere so il li mit at io ns f o r th e intended use are no ted,  a 
p lan o r state me nt ind ic at ing  th e so il co nser vat io n p ractice o r p ractices to  b e u sed to o verco me s aid  li mit at io n 
shall b e made p art of  th e p er mit  ap p lic at io n.
10.  A lo cat io n  map  sho win g  th e general lo c at io n of  the p ropo sed u se with in th e Co unty.
11.  A  map  sho wing  all p rincip al land use  with in 3 50  feet of  th e p arce l fo r  wh ich  ap p lic atio n is b eing  made.
12.  Any o th er info r mat io n dee med necess ary b y th e Zo ning  Ad min ist r ato r o r P lann ing  Co mmiss io n.

B. Up on receip t of the comp let e ap p lic at io n and all req uired sup po rting  inf o rmat io n,  the Zo ning  Ad ministr ato r 
shall mak e no tice fo r a p ub lic h ear ing  to  b e h eld b y the P lan ning  Co mmiss io n. No tice o f  such h earing  sh a ll b e 
p ub lish ed in th e off icial ne wsp ap er of  th e Co unty at  le ast ten (10 )  days p rio r to  th e date of  th e h earing.  Written 
no tice o f p ub lic h earing  fo r interim u ses s h all b e sent to  th e go verning b odies o f th e af f ected to wnsh ip  and any  
mun ic ip ality  lo c ated with in t wo  (2 )  miles o f the af f ected p rop erty.  Wr itten no tice shall also  b e sent to  all p rop erty 
o wne rs o f reco rd
with in f ive h undred (500) f eet of th e af f ected p rop erty in  inco rp o rated are as  an d to  p rop erty o wner s  with in o ne -
q uarter (1/4)  mile o f the af f ected p rop erty o r th e nearest ten (10) p rop erties in u ninco rp o rated are as,  wh ic h ever  
wo u ld p ro vide no tice to  th e greatest nu mb er of o wners.  A c op y of th e no tice and  a list o f th e p rop erty o wners  
an d addresses to  wh ich  th e no tice  was se nt shall b e attested to  b y th e Zoning  Ad min ist r ato r and  made p art o f 
off icial r eco rd. T h e f ailu re to  give  mai led no tice to  individu al p rop erty owne rs,  o r def ects in th e notice,  shall no t 
in valid ate th e p roceedings, p ro vided a b ona f ide  atte mp t to  co mp ly  with  th is sub divis io n h as b een made.

C.  Th e P lan ning  Co mmis sio n shall co nsider p o ssib le eff ects  of  th e p rop osed interi m u se b ased up on (b ut no t 
limited to )  th e fo llo wing  general f acto rs and  an y o th er req uire ments set f o rth  in th is Ordin ance o r dee med 
o th erwise re le vant:

1.  Th e Co mp reh ensive P la n and de ve lo p ment p o lic ie s o f  th e Cou nty;
2 .  Wh eth er th e use will c r eate  an ex cessive de mand  o n existing  p ark s,  schoo ls,  streets and o ther p ub lic f acilitie s
and
uti lit ies  wh ich  ser ve o r are p rop osed to  serve th e are a;
3 .  Wh eth er th e use will b e suf f icient ly co mp atib le o r sep ar ated b y distance o r screening  f ro m adj acent 
de ve lop ment o r land so  th at ex isting  deve lo p ment do es no t suf fer undue  negative  imp act an d th ere wi ll b e no
signif ic ant deterrence to  futu re deve lop ment;
4.  Wh eth er th e structure and site  will h ave  an ap p earance th at  wi ll h ave  an  ad verse ef f ect u p on adjacent 
p rop erties;
5.  Wh eth er th e use in th e op inio n of  th e Cou nty is r easo nab ly  re lated to  th e o verall land use go als o f th e Co unty 
and
to  th e existing  land use;



6.  Wh eth er the use is co nsistent  with  th e p urp o ses of th e Zo ning O rdin ance  an d th e p urp o ses of the zo ning  
distr ict in wh ich  th e ap p lic ant  inten ds to  lo cate th e p ropo sed use;



7 .  Wh eth er th e use will c ause traf f ic h az ard o r co ngestio n;  and
8.  Wh eth er ex isting  nearb y p rop erties  will b e adver s e ly  af f ected b y intrusio n of  no ise,  glare o r general  
un sigh t lines s.

D. T h e P lan n ing  Co mmis sio n,  Zo ning  Ad ministr at o r,  and Co unty Bo ard shall h ave th e autho rity to  request 
add itio nal inf o r mat io n f rom th e ap p lic ant  and/o r to  retain  an  indep endent co nsu lt ant  at th e exp ense of  th e 
ap p lic ant if  such  info r mat io n o r indep endent revie w and ad vic e is dee med neces s ary b y th e Co unty to  
adequate ly p ro tect the p ub lic interest du ring  its r e vie w o f  th e req uest and th e estab lish ment o f  any 
p erfo r man ce co nditio ns p ursuant to  th is O rdinance.

E. P ursuant to  th e time lin es p res crib ed in Minneso ta St atutes,  th e P lann ing  Co mmiss io n shall mak e a 
reco mmend at io n to  the Cou nty Bo ard,  wh ich  may  inc lude  f ind ings o f f act,  actio ns, o r co nditio ns relat in g  to  
th e ap p lic atio n.  Th e Cou nty may i mp o se such  additio nal rest rictio ns o r co nditio ns  dee med necess ary to  
p ro tect th e p ub lic interest.  T h ese co nditio ns  may inc lude  th e follo wing:

1.  Matters re lat ing  to  th e arch itecture o r ap p earance;
2 .  Estab lish ing  h ou rs o f operat io n;
3 .  Incre asing  th e req uired lot  siz e o r yard dimen sio n;
4.  Limit ing  th e  h eigh t,  size o r lo cat io n of b uilding s o r o th er structures o r f acilit ies,  inc lud ing  req uiring  th e

undergrou nd p lace ment o f essential ser vices o r trans miss io n o r distrib utio n lines;
5.  Co ntro lling  th e  lo catio n and nu mb er o f  veh ic le acc ess p o ints;
6.  In cre as ing  th e street  width ;
7 .  Incre asing  th e numb er of  req uired o ff -street p ark ing  sp aces;
8.  Limit ing  th e nu mb er, siz e,  lo catio n o r ligh ting  o f signs;
9.  Req uiring  dik ing,  f encin g,  screening,  lands c ap ing or o th er f acilit ies to  p ro tect adj acent o r nearb y p r op erty.

Wh en ap p rop riate,  restrict ive co ve n ants  may b e entered into  regarding  such  matter s;
10.  Designat ing  sites f o r op en sp ace;
11.  In th e case o f  a b usiness,  th e nu mb er of  emp lo yees rep o rting  to  th e site,  and th e length o f  time sp ent o n th e
p re mise s;
12.  Ap p rop riate  mit ig at io n me asures;
13. T er min at io n of  th e use b y a date certain,  o r an e ve nt.
14.   Financ ial surety guar anteeing  re mo va l o f  any res idua l inf r ast ructure,  co nstructio n, o r o th er 

typ e of deve lo p ment o r imp ro ve me nt no t remo ved up o n  ter min atio n o f  th e interim use;
15.  Any o th er info r mat io n dee med necess ary b y th e Zo ning  Ad min ist r ato r o r P lann ing  Co mmiss io n.

F.  With in sixty (60)  days  (o r as o th erwise  allo wed p ursuant to  Minneso ta St atutes) of  receip t of a co mp lete 
p lann ing ap p lic atio n,  th e Co unty Bo ard shall ap p ro ve,  mo dif y o r deny the req uest and state th e f indings o f its 
act ions. Ap p ro val o r denial o f an  IUP  sh all req uire p ass age b y  majo rity  vo te o f the Co unty Bo ard.  T he Zo ning  
Ad min ist r ato r sh all no tif y th e ap p lic ant  of  th e Cou nty  Bo ard's act io n.

G.  Reap p lic at io n/Lap se o f  Inter im U se P er mit.

Reap p lic atio n fo r th e same o r sub stantia lly s a me  IUP  shall no t b e accep ted with in s ix  (6)  mo nth s of  denial b y 
th e Bo ard.    Any  IUP  ap p ro ved b ut  no t u tiliz ed  with in t we lve (12)  mo nth s o f th e d ate o f ap p ro val shall b e null 
and  vo id. T he Co unty Bo ard  may re issue  a ter min ated  Interi m U se P er mit up o n receip t of p rop er reap p lic atio n 
an d f ee b y th e ap p lic ant,  sho uld  a ch ange  in th e circu mst ance s  wh ic h h ad triggered th e termin at io n warr ant  it.

H.  A mended  Inter i m u se  P ermit.

Any ch ange i n vo lving  str uctural alter at io ns,  enlargeme nt,  intens if ic at io n o r exp ansio n of  u se, o r 
ch ange no t sp ecif ic ally p er mitted b y th e interim u se p ermit  issu ed sh all req uire  an  amende d interi m 
u se p er mit  and  all p rocedures and f ees shall app ly  as if  a ne w p ermit  we re b eing  issued.

I.  Surety.

T he Co unty Bo ard shall h ave th e autho rity to  req uire a letter o f  credit,  cash o r oth er security  wh en it is 
d ee med necess ary  and  ap p rop riate,  wh ich  may guar antee comp liance  with  co ndit io ns o n th e IUP , o r wh ich  
may b e u sed to



re mo ve residua l inf r astructure,  co nstructio n, o r oth er typ e of  deve lo p ment no t re mo ved up o n termin at io n o f
th e inter im u se;

J.  Annual Cert if ic at io n.

Annua l ce rtif ic atio n o f  all inter im u se p er mits  is req uired.  T h e p urp ose of  th e an nual ce rtif ic atio n is to  maint ain 
an up dated list ing  o f  active  in terim u ses  in th e Cou nty, fo r th e p er mit ho lder to  ve rif y co mp liance  with  
co nditio ns,  and to  co mmence re vo cat io n p ro cedures fo r any p er mits  wh e re th e activit y h as ce ased.  P er mit 
ho lders  mu st co mp lete  and return certif ic at io n fo rms p ro vided b y th e Cou nty.  Failure to  maint ain cert if ic atio n  
may b e a b asis to  revo k e th e inter im u se p er mit.

K. Vio lat io ns o f th e Co nditio ns.

Vio lat io n of  th e co nditio ns set b y th e Cou nty Bo ard o n  th e Inte ri m u se P er mit  sh all co nstitute  gro unds for th e 
re vo catio n o f  th e IUP . V io lating  th e co nditio ns set in th e IUP  shall mak e th e use,  activit y, b usiness, o r 
op eratio n, no n-co mp ly ing  and a u se  wh ich  is  in  vio lat io n Sectio n 4. 01 D of O rdinance.  If  an  I nter i m u se P er mit 
ho lder gave f alse o r  mis le ading  inf o r mat io n in th e mate ria l sub mitted in th e ap p lic at io n p rocess,  it shall b e 
co nsidered a vio lat io n of  th e co nditio ns.

L.  Surrender/Re vo cat io n of  Inter im u se P er mit.

1. P rio r to  th e date,  event o r ch ange  in O rdin ance  wh ich  triggers its ter min at ion,  any p erso n,  co rpo ratio n, o r 
oth er entity  may  surrender  an  Interi m u se P ermit  and th e p rop erty righ ts asso ciated  with  said  IUP  on th e land  
th ey o wn o r to  wh ich  it  was is sued  at  a p ub lic h ear ing b efore th e Co unty  Bo ard b y req uest made to  th e Zo ning  
Administr ato r,  and fo rwarded to  the Co unty Bo ard fo r actio n.

2 .  An Inter im u se P er mit may b e revo k ed for vio lat io n of any p ro visio ns o f  th is O rdinance,  vio lat io ns o f th e 
co nditio ns of  th e IUP , o r vio lat io n o f o th er  laws  as  ap p lic ab le.  An  IUP  may b e re vok ed if  th e u se h as b een 
ab ando ned,  ter min ated, o r o ther wise ended.    If  th e Zo ning  Ad min ist r ato r f inds th at p rob ab le cause ex is ts to  
revo k e an  IU P ,  a request fo r such act io n shall b e made to  th e Cou nty Bo ard.    A date  shall b e set at a regu lar 
Co unty Bo ard meet ing  f o r a h earing  o n th e matter.    T h e Zo ning  Ad min ist r ato r shall no tif y th e P ermitee,  and 
o th er interested p arties o f  th e date of  th e hear ing  and st ate th e nature o f th e alleged  vio lat io ns and/o r 
reaso n(s)  fo r re vo catio n.

3 .  At th e sch edu led h earin g b efo re th e Bo ard,  th e Zoning  Ad min istr ato r shall s ho w c ause  wh y th e  IUP  sho uld 
b e re vo ked, p resenting  such  evide nce and testimo ny  as necess ary.  T h e p erso n(s) ho ld ing  th e IUP o r th eir 
rep resentat ive (s)  may cro ss ex amin e  wit ness  and reb ut  evidence p resented b y th e Zoning  Ad min ist r ato r, and  
p resent e viden ce and o r testimo ny  to  demo nstr ate  wh y th e IUP  shou ld no t b e revo ked. Th e Zoning  
Ad min ist r at o r may c ro ss examine  wit nesses  and reb ut  evidence p resented.   By sup er majo rit y  vo te of  the 
Cou nty Bo ard,  the IUP  shall b e re vo ked o r retained,  with  th e Bo ard stating  th e f indings fo r its act io ns.

4.  If  th e Bo ard decides to  re vok e th e p er mit,  th e revo cat io n shall b e eff ective up o n delivery o f  wr itten no tice to  
th e Inter im U se P ermit h o lde r, o r up on po sting  th e no tice at th e p remises f o r wh ic h  th e IUP  was is sued.  Said  
no tice shall also  b e reco rded with  th e Co unty Reco rder/Registrar o f T it le.  Decis io ns o f th e Cou nty Bo ard  may 
b e ap p ealed to  th e Minneso ta Co urt of  App eals.




